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Metropolitan Community College & Marian High School 
 

Class Syllabus –2018 Fall 
 
METROPOLITAN COMMUNITY COLLEGE CLASS IDENTIFICATION 
 
Title: Introduction to Business 
Prefix/Section:  BSAD 1000 JC 
Credit Hours:  4.5 
Class Begins/Ends: 8/17/2018 – 12/19/2018 
Last Day to Drop This Class  
with No Tuition Charge: 8/30/2018 
Last Day to Withdraw  
with No Grade:  12/5/2018 
Course Information Posted on: Blackboard (blackboard.mccneb.edu) 
 
ADDITIONAL MARIAN HIGH SCHOOL CLASS IDENTIFICATION 
Marian Course Number 667 
Meeting Block:  Block E 
Class Location: Room 303 
Last Day to Change Course: 8/31/2018 
Homework Posted on: eBackpack 
	
CONTACT INFORMATION 
 
Instructor Name: Craig Panning 
Classroom Telephone: (402) 571-2618 x 6237 
Email Address: cpanning@omahamarian.org / cpanning@mccneb.edu 
Blocks Available for Assistance: Blocks C and H 
Before School Availability: 7:25-7:50 or earlier by appointment 
After School Availability: 3:00-3:25 or later by appointment 
Academic Program Area: Business 
Academic Dean’s  
Office Telephone:  Connie Taylor, Associate, 531-622-4003 
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COURSE INFORMATION 
 
Course Description: 
This course provides a survey of the structure and functions of the American business system 
together with an overview of business organization, finance, managerial control, production and 
distribution, personnel, the interdependence of business and government, and consumer business 
relations 
 
Class Prerequisite: 
None 
 
Course Objectives: 

1. Compare and contrast our mixed capitalistic economy with the world’s economic 
systems; and describe how American business functions within our system and 
internationally. 

2. List the basic structure, process and function of management in a business organization; 
compare and contrast leadership styles; and list the functions of traditional line and staff 
subdivisions. 

3. Discuss fundamental elements of producing and marketing goods and/or services in our 
economic system, international economics systems, and e-commerce. 

4. Form a basic understanding of the procedures and activities involved in financing a 
business locally, regionally, nationally or internationally. 

5. Recognize and evaluate various information reports generated by business including 
budget and financial statements. 

 
Required & Supplemental Materials: 
Required Textbook: Business in Action 8th Edition by Bovee and Thill (Customized Text). 
ISBN 978-1-323-47953-7.   
Publisher: Pearson.   
This textbook was effective Fall Term 2016.  
 
NOTE: This is a customized Textbook for MCC, the book would be best purchased 
through a campus bookstore or from a recent MCC student. This is the same text used for 
all forms of delivery at all MCC sites. If you wish to seek a source other than the College 
Bookstores, you may purchase the regular edition of the text in various formats. To view all 
the options, go to www.personhighered.com/support/for-students.html 
Instructor will not be responsible for purchases of old editions of this text or previous texts, 
or delivery issues related to purchases from sources other than the bookstore, or issues 
related to financial aid distributions. 
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Here is what the book looks like that is 
available at MCC’s Bookstore or website: 
 
 

  

Here is what the book looks like that is 
available through Pearson’s website listed 
above:   
 

 
 
NEW STUDENT ORIENTATION: 
To help ensure you have the tools and information you need to be successful at MCC, please 
complete the orientation online at https://www.mccneb.edu/Prospective-
Students/Resources/Student-Orientation.aspx. 
 
Software/File Submission Requirements: 
Metropolitan Community College uses Microsoft products as part of its standard software and 
encourages students to use their free access to Microsoft Office 365 applications at 
https://outlook.com/mccneb.edu. You may save word-processed documents for file attachments 
in Microsoft Word .doc or .docx format. If your software does not allow either of these, then 
save files in Rich Text Format (.rtf). Your instructor may also provide other specific 
requirements for file submissions. 
 
Class Structure: 
• Lecture 
• Large and Small Group Discussions 
• Group Activities and Projects 
• Case Studies 
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ASSESSMENT OF STUDENT WORK 
Tips for Passing Class: 
• Read the assigned text before class discussion. 
• Participate in classroom activities and discussions.  This will help further your knowledge 

and help you apply it to real-world scenarios. 
• Be proactive in learning and reviewing the vocabulary in this course.  Many of the concepts 

taught in this course rely on your knowledge of the vocabulary. 
• Do not wait until the night before to start studying for exams. 
• If you have a question, please ask. 
 
Types of Assessment/Assignments 
Examinations (60% of final grade):  
There will be 4 examinations (each with fifty questions).  All questions are worth three points.  
All tests will be completed in class with a 75-minute limit (“E Day” schedule). 
 
Chapter Assessment (30% of final grade):  
Throughout the course, there will be various assignments for each chapter.  Chapter Assessment 
will include, but are not limited to, vocabulary quizzes, end-of chapter questions, case studies, 
and discussions board assignments. 
 
Group Project (10% of final grade):  
Class will be divided into groups and develop a business plan for a fictional business.  This 
project will consist of the written business plan and a presentation.   
 
 Examinations 4 x 150 pts. = 600 pts. 
 Chapter Assessments 20 chapters x 15 pts. per chapter = 300 pts. 
 Group Project  = 100 pts. 
   TOTAL 1000 pts. 
 
Grading Policy: This class follows Marian’s grading scale for your Marian GPA and transcript.  
If you choose to take this class for dual enrollment through MCC, your credits earned will reflect 
MCC’s grade scale. 
 
Grading for Marian GPA 
A =  94% - 100% 
A- =  93% 
B+ = 90% - 92% 
B = 87% - 89% 
B- = 85% - 86% 
C+ = 82% - 84% 
C = 79% - 81% 
C- = 77% - 78% 
D+ = 74% - 76% 
D = 71% - 73% 
D- = 70% 
F = 0% - 69% 

Grading for MCC Dual Enrollment 
A = 90% - 100% 
B = 80% - 89% 
C = 70% - 79% 
D = 60% - 69% 
F = 0% - 59% 
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Maintenance of Student Records 
• Throughout the semester, the instructors will provide students timely feedback on 

assignments and performance, including an end-of quarter report or other communication 
that addresses progress in the class and gives suggestions for improvement (e.g., online 
gradebook, hardcopy report, conference, email, audio and/or video comments).” 

• To view grades on Blackboard, Click on My Grades, find your graded activity, then click on 
the blue bubble icon to the left of the grade to see your instructor’s comments. If you don’t 
see a bubble, there are no comments. To see all feedback on an assessment—a research 
paper, for example, might have more comments “drawn” right on the text—click on the name 
of the activity. This takes you to your submission page with the instructor’s feedback. 

• Examinations will be returned at the beginning of the following week at the latest. 
• Attendance records will be kept for 5 years and gradebooks will be kept for 6 months. 
 
Assessment of Student Learning Program: 
Metropolitan Community College is committed to continuous improvement of teaching and 
learning. You may be asked to help us to accomplish this objective. For example, you may be 
asked to respond to surveys or questionnaires. In other cases, tests or assignments you are 
required to do for this course may be shared with faculty and used for assessment purposes. 
 
Use of Student Work: 
By enrolling in classes offered by Metropolitan Community College, the student gives the 
College license to mark on, modify, and retain the work as may be required by the process of 
instruction, as described in the course syllabus. The institution shall not have the right to use the 
work in any other manner without the written consent of the student(s). 
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INSTRUCTOR’S EXPECTATIONS OF STUDENTS  
1. Attendance Policy: The absence policy in the Parent/Student handbook will be used in this 

classroom.  The policy is listed in Section 6.3 of the handbook.  Please communicate with 
your instructor, preferably through MCC email, about any absences, attendance and 
participation status, and academic progress in this course. The instructor’s contact 
information is listed at the beginning of this document. 

a. Tardy Policy: Students must be in the room when the tardy bell rings. Students will 
receive a point for every 2nd tardy. 

2. Homework and Make Up Policy: 
a. Homework Policy: All assignments are due at the beginning of class on the due date.  

No late work will be accepted and will result in a grade of “0" and iBlock to be 
issued. 

b. Make Up Policy: All assignments will be posted on eBackpack and Blackboard.   
i. Homework: If you are absent, it is your responsibility to look up missed 

assignments and complete them within two class periods from your return to 
class.  After two days of the assignment’s original due date, the assignment 
will be considered late and a “0” will be given on the assignment. 

ii. Exams: If you are absent on an exam date, it is your responsibility to make it 
up as soon as possible either during a study hall, before school, or after 
school.  You must inform the teacher of the date and time you will make up 
your exam when you return to class.  Missed exams cannot be made up during 
class time.  If the exam has not been made up after one week, you will receive 
a “0” in the gradebook for that exam. 

c. After School Study Hall: this information is from the Marian High School handbook: 
i. All students are expected to turn in their homework on the day and time it is 

due. Any student who does not turn in a homework assignment on time will 
be assigned an after-school study hall, by the teacher, on that same day to 
make up the assignment.  

ii. Study hall will meet every day, Monday through Friday, for 35 minutes after 
school. If the student is assigned, attendance is mandatory. Unexcused 
absences will result in disciplinary action as does any unexcused absence from 
class.   

iii. Teachers will use their discretion in cases where there is a legitimate reason 
for missing a homework assignment.   

iv. Missing a ride, athletic practice, or work responsibilities are not excuses to be 
absent from an after-school study hall. The student should consider this ahead 
of time and face the consequences.   

v. A student on work study must attend the study hall and make up their work 
study after the study hall period.   

vi. A student must do school work and remain for the full period. If the student 
has finished the missing assignment, during an earlier study hall, she must 
work on something else. 
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INSTRUCTOR’S EXPECTATIONS OF STUDENTS (CONTINUED) 
3. Plagiarism/Cheating: 

a. Metropolitan Community College Academic Honesty Statement: Students are 
reminded that instructional materials and sources they use for classwork may be 
subject to copyright protection. Additional information about copyright is provided 
on the library website at https://www.mccneb.edu/Current-Students/Student-
Tools/Library.aspx or by your instructor. In response to incidents of student 
dishonesty (cheating, plagiarism, illegal peer-to-peer file sharing, etc.), the College 
imposes specific actions that may include receiving a failing grade on a test, failure in 
the course, suspension from the College, or dismissal from the College. Disciplinary 
procedures are available in the Advising/Counseling Centers or at 
https://www.mccneb.edu/getattachment/About-MCC-Nebraska/About-
MCC/Procedures/V-4_Student_Conduct_and_Discipline.pdf.aspx. 

b. Marian High School Policy: The consequences for violating the Academic Integrity 
policy are outlined in the handbook, Section 4.2.  The new consequences will be 
discussed on the first day of class. 

4. Expected Classroom Behavior: Students are expected to act and react as professionals 
ready to enter the world of business.  

a. Cell Phone: If a cell phone is seen in class, it will be confiscated.  You will be given 
two points, and the phone will be taken to the office. 

b. Food/Drink:  Only water in clear water bottles will be allowed in the classroom. 
c. iPad Usage:  

i. Maintain an academic environment at all times. No games, no messaging, shopping, 
etc.  

ii. Keep the iPad on the desk, with the cover closed, at the start of every class. They will 
not open the iPad unless instructed by the teacher.   

iii. Ensure their iPad is fully charged at the start of the school day.   
iv. Sync their iPad regularly.   
v. Keep the operating system and apps up to date.   

vi. Have the volume of their iPad muted unless otherwise requested by the teacher and 
use earphones when listening  to personalized audio.   

vii. Turn off notifications for non-school apps   
viii. Not have iPads, Smart watches or fitness trackers out during tests or quizzes. Failure 

to remove those items will  result in disciplinary action.   
ix. Have non-school apps closed during class.   
x. “Sleep” the iPad when the teacher is addressing the class or group; this means the 

teacher knows that he or she has your attention.   
xi. Not share their passwords or passcode with another person.   

xii. Not use another person’s iPad without the owner’s permission.   
xiii. Always seek permission before taking a photo, video, or audio recording of someone, 

including your teachers; any  changes made after the initial recording should also be 
approved by the people involved.   

xiv. Follow all teacher directions regarding iPad use and digital citizenship.   
xv. Know that all iPad infractions are a minimum of 2 points. 

xvi. NOT download a VPN to their iPad. 
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MARIAN HIGH SCHOOL COMMUNICATION POLICY 
In keeping with the tradition of developing confident, independent, thinking leaders, students 
who have a question or concern about their class or grade should first talk to the teacher. If they 
are unable to reach a consensus, the student should then involve her guidance counselor, who 
will assist in her self-advocacy. If an issue remains unresolved, the teacher, parent(s) and student 
will meet. If consensus is not achieved once the aforementioned communication steps have been 
taken, the parent(s) should contact the Principal. 
 
COMMUNICATION EXPECTATIONS 
When you communicate with others in this course, you must follow the Student Conduct Code 
(http://mccneb.smartcatalogiq.com/en/current/Course-Catalog/Student-Services/Student-
Conduct), which calls for responsible and cooperative behavior. Please think critically, ask 
questions, and challenge ideas, but also show respect for the opinions of others, respond to them 
politely, and maintain the confidentiality of thoughts expressed in the class. You may also wish 
to review information at http://www.albion.com/netiquette/. Communicate with your instructor if 
you are experiencing difficulties with other students in this course.  
 
STUDENT WITHDRAWAL 
If you cannot participate in and complete this course, you are encouraged to contact your 
instructor and consult an MCC advisor, counselor, or the Financial Aid Office to evaluate the 
consequences of dropping the class. It is, however, the student’s decision and responsibility to 
drop a class. If you choose to withdraw from the course, contact your instructor and the 
instructor will contact Metropolitan Community College to have you withdrawn. The last date to 
drop the class with no tuition charge and the last date to withdraw with no grade are both listed 
in the CLASS IDENTIFICATION section at the beginning of this syllabus. 
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LEARNING SUPPORT AND STUDENT SERVICES THROUGH METROPOLITAN 
COMMUNITY COLLEGE 
MCC's Learning and Tutoring Centers, Math Centers, and Writing Centers offer friendly, 
supportive learning environments that can help students achieve educational success. Staff 
members in these centers provide free drop-in and appointment-based assistance with basic 
computing, navigating MCC’s online resources, reading, math, and writing skills, as well as 
regularly scheduled free tutoring for certain courses.  
 
Detailed information about the Learning and Tutoring, Math, and Writing Centers is in the My 
Way portal, the College Catalog, and online at https://www.mccneb.edu/Current-
Students/Student-Tools.aspx.  
 
ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES AND STUDENTS WHO 
ARE PREGNANT: 
Metropolitan Community College provides reasonable accommodations to students with 
documented qualifying disabilities and to students with documented, pregnancy-related medical 
conditions. It is the student’s responsibility to request accommodations from the appropriate 
office listed below. After the student has arranged for accommodations, the student and the 
instructor should privately discuss these accommodations.  
 
Disabilities: Contact a Disability Support Services (DSS) Counselor in any Student Services 
office. More information is available at https://www.mccneb.edu/Current-Students/Student-
Tools/Disability-Support-Services.aspx. 
 
Pregnancy: Contact a Disability Support Services (DSS) Counselor or an Advocacy Counselor in 
any Student Services office. More information is available at https://www.mccneb.edu/Current-
Students/Student-Tools/Student-Advocacy-and-Accountability/Title-IX/Pregnant-and-Parenting-
Students.aspx. 
 
NONDISCRIMINATION AND EQUAL OPPORTUNITY STATEMENT: 
MCC is an equal opportunity employer and does not discriminate on the basis of race, color, 
national origin, religion, sex, sexual orientation, gender identity, transgender status, marital 
status, age, or disability. The College’s full Accessibility and Nondiscrimination Statement and 
contact information can be found at: mccneb.edu/Nondiscrimination. 
 
NONDISCRIMINATION AND EQUAL OPPORTUNITY STATEMENT: 
MCC is an equal opportunity employer and does not discriminate on the basis of race, color, 
national origin, religion, sex, sexual orientation, gender identity, transgender status, marital 
status, age, or disability. The College’s full Accessibility and Nondiscrimination Statement and 
contact information can be found at: mccneb.edu/Nondiscrimination. 
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TECHNOLOGY SUPPORT THROUGH METROPOLITAN COMMUNITY COLLEGE 
• If you have difficulty connecting to the Internet, call your Internet provider.  
• If you need help connecting to the course from the Blackboard login page, refer to 

“Getting Started Online” at https://www.mccneb.edu/Online.  
• If you are unable to solve the problem, email BlackboardSupport@mccneb.edu or call 

531-622-2834. 
For assistance with student email, passwords, and most other MCC technology, contact the Help 
Desk at 531-622-2900 or mcchelpdesk@mccneb.edu.  
 
TECHNOLOGY RESOURCES: 
By using the information technology systems at MCC (including the computer systems and 
phones), you acknowledge and consent to the conditions of use as set forth in the Metropolitan 
Community College Procedures Memorandum on Acceptable Use of Information Technology 
and Resources. It is your responsibility as a student to be familiar with these procedures. The full 
text of the Procedures Memorandum may be found at the following website: 
https://www.mccneb.edu/getattachment/About-MCC-Nebraska/About-MCC/Procedures/X-
15_Technology_Resources_Use.pdf.aspx. 
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SCHEDULE OF ACTIVITIES 
NOTICE: This syllabus sets forth a tentative schedule of class topics, learning activities, and expected learning 
outcomes. However, the instructor may adjust this schedule because of weather or other unplanned events. Any 
modifications will not substantially change the objectives or grading in this course and will conform to the policies 
and guidelines of Metropolitan Community College. 
 

BSAD 1000 – Introduction to Business 
Tentative Schedule of Activities 

 
Week Dates Chapters Discussions and Examination Dates 

 Aug. 20 Introduction to Course 

1 Aug. 20 – 24  Chapter 1: Developing a Business Mindset 
Chapter 2: Understanding Basic Economics 

2 Aug. 27 – 31 Chapter 3: The Global Marketplace 
Chapter 4: Business Ethics and Corporate Social Responsibility 

3 Sept. 3 – 7 Chapter 5: Forms of Ownership 
4 Sept. 10 – 14 Chapter 6: Entrepreneurship and Small-Business Ownership 

5 Sept. 17 –21 
Sept. 18: Exam Review 
Sept. 20: Exam 1 (Chapters 1-6) 
Chapter 7: Management Roles, Functions, and Skills 

6 Sept. 24 – 28 Chapter 8: Organization and Teamwork 
7 Oct. 1 – 5 Chapter 9: Production Systems 

8 Oct. 8 – 12 Chapter 10: Employee Motivation 
Chapter 11: Human Resources Management 

9 Oct. 15 – 19 Chapter 12: Labor Relations 

10 Oct. 22 – 26 
Oct. 23: Exam Review 
Oct. 25: Exam 2 (Chapters 7-12) 
Chapter 13: The Art and Science of Marketing 

11 Oct. 29 – Nov. 2 Chapter 14: Product and Pricing Strategies 

12 Nov. 5 – 9 Chapter 15: Distribution and Marketing Logistics 
Chapter 16: Customer Communication 

13 Nov. 12 – 16 
Nov. 13: Exam Review 
Nov. 15: Exam 3 (Chapters 13-16) 
Chapter 17: Financial Information and Accounting Concepts 

14 Nov. 19 – 30 Chapter 18: Financial Management 
Chapter 19: Financial Markets and Investment Strategies 

15 Dec. 3 – 7 Chapter 20: The Money Supply and Banking Systems 
Group Project Presentations 

16 Dec. 10 – 14 Dec. 11: Exam Review 
Dec. 13: Exam 4 (Chapters 17-20) 
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IMPORTANT DATES 
https://myway.mccneb.edu/StudentServices/Pages/Important-Dates.aspx  
 
METROPOLITAN COMMUNITY COLEGE REFUND POLICY for Credit Courses 
A student is responsible for dropping a course if unable to attend.  Non-attendance or non-
payment does not relieve a student from the obligation to pay.   
 
An official schedule change that reduces or terminates a student’s credit load may entitle the 
student to a refund. The last date to drop a class with no charge is listed in the Important Dates 
link for each class in the credit Class Schedule. Through 11:59 p.m. of the listed date, there is no 
charge for the dropped class. After this date, the student is charged 100% for the dropped class. 
Additional information on tuition and refund policies is available at 
https://www.mccneb.edu/Prospective-Students/Tuition-Financial-Assistance/Tuition.aspx. 
 
Note: Schedule changes may have implications for students on Financial Aid.  Prior to any 
schedule changes, check with the Financial Aid Office at 531-622-2405 or 1-800-228-9553.      
 
METROPOLITAN COMMUNITY COLEGE ACADEMIC CALENDAR 
https://www.mccneb.edu/Academic-Programs/Academic-Affairs/Academic-Calendar.aspx  
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INTRODUCTION TO BUSINESS 

Metropolitan Community College & Marian High School 
 

Syllabus Signature Page 
 

Please fill out the following signature page and submit to eBackpack by Tuesday, August 
21st, 2018.   

I have read the policies and expectations for this course and understand them.  

 
 
Student Printed Name:          
 
 
 
Student Signature:           
 
 
 
Date:     
 
 
 
Parent/Guardian Printed Name:         
 
 
 
Parent/Guardian Signature:          
 
 
 
Date:     


